Typical Conversion Workflow

Delivery of Documents Verify and Inventory Document Prep
Inventory and document Removal of staples, paper
tracking entered into SKP clips, bindings and sticky notes
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Indexing Document Scanning
Index information will be High volume production scanners.
extracted from a database Each page is hand fed and viewed,

or hand-keyed
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Text Extraction Quality Assurance Release
Optional step to OCR document Inspects images and index Digital Records Center, client

values for accuracy repository, CD, DVD and/or FTP



X-Ray on Demand Workflow

Customer initiates request X-rays are retrieved
via telephone, fax or and prepped
Iron Mountain Connect™
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5 Digitized X-rays are indexed X-ray films are scanned
v at the records center and digitized
k4

e S
Images are encrypted and Customer retrieves
securely routed with indexes A-rays from PACS

via the Internet



Imaging Service for Healthcare

Customer initiates request X-rays are retrieved
via telephone, fax or and prepped
Iron Mountain Connect™
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5 Digitized X-rays are indexed X-ray films are scanned
v at the records center and digitized
k4

e S
Images are encrypted and Customer retrieves
securely routed with indexes A-rays from PACS

via the Internet



